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The following ACTIVITY PLANNING SHEET can be used by members as each activity 
is planned. 
 

ACTIVITY PLANNING SHEET 
PROGRAM OF WORK 
CATEGORY: ________      

DATE/ 
DEADLINE

PERSON 
RESPONSIBLE

 
EVALUATION

 
ACTIVITY: _________ 
 
TASK/JOB: 
(List each task that has to be done 
to complete this activity.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
    COMMITTEE CHAIR PERSON:  ________________________________ 
 
     COMMITTEE MEMBERS: ______________________________________ 
 
      _________________________________________________________________ 
 
 
 


